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FROM : Director : Human Resources
REF NO s HR5/3/2/1

ENQUIRIES : P S Sibiya

DATE ' 18 July 2018

e e e e e e

HR CIRCULAR NO. 39/2018 : ADVERTISEMENT OF VACANCIES

Attached please find an advertisement for vacancies for distribution to all personnel in your department.

Please note that receipt of all intemal applications for vacancies must be acknowledged by the Human Resources
department, the latter cannot be held responsible for any application that might go amiss.

Kindly note that all CV's submitted by hand to the Human Resources Department will be signed for as proof of
receipt of the application.
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NEWCASTLE MUNICIPALITY
VACANCIES

The following vacancy exist in the department as mentioned hereunder :-

DEPARTMENT : COMMUNITY SERVICES

ENVIRONMENTAL HEALTH PRACTITIONER : POST ID : COMM 2015

Position ENVIRONMENTAL HEALTH PRACTITIONER
Remuneration R309 962, 99 Per annum
Qualifications e Grade 12/Matric
o Relevant 3 years tertiary qualification in Environmental Health or related fields, i.e
National Diploma
o Driver's Licence
* Registration with the Health Professions Council of S A as an EHP
Experience ® 3 years relevant experience

Responsibilities

HEALTH INSPECTIONS AND INVESTIGATIONS

Conducts inspections and investigations of residential, commercial or other
occupied premises andlor open spaces andlor public facilities to determine
compliance to by by-laws and statutory legislation, by :

*  Visiting specific premises and observing and recording outcomes of the production,
distribution and consumption areas and the storage, handling and processing
sequence

e Assessing and analysing the adequacy of structural design to accommodate
specific business operations with due consideration given to ventilation, lighting,
emission and waste extraction systems

e Attending to complaints related to health and safety nuisances (overgrown
vegetation, illegal dumping, etc.) and records observations

o  Evaluating awareness and adequacy of procedures related to refuse and waste
handling and disposal and collects and performs tests/analysis on samples

o Identifying polluting sources and agents and/or attending community concems on
the spread of infectious diseases and conducts environmental health, hazard and
risk assessments

* In order to ensure any act or procedure which is detrimental to the health of the
community is identified or detected to enable implementation of procedures or
measures to correct deviations.

ENFORCING COMPLIANCE

Enforces specific procedures and measures on residents, commercial and industrial
businesses, by :

o Seeking approval and serving compliance orders and notifications to stop or correct
specific sequences to enable compliance
Monitoring conformance with served orders through scheduled or ad hoc inspection
Reporting continuous infringement or serious contraventions to the immediate superior
for approval to institute further / or urgent measures such as termination of operation,
closure of premises and issuing of fines
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Ensure statutory requirements with environmental health by-laws. Implement and enforce |
environmental health legislation in order to minimize risks to the community and promoting |
asafe and healthy living environment.

EDUCATION AND AWARENESS |

Participates in the delivery of awareness and educational programmes on
environmental health approaches to safe and healthy living to the community, by : |

o Communicating with the community and businesses during formal awareness initiatives |
and making available information and advice on acceptable practices and procedures

* Explaining the advantages of specific applications such as recycling to support waste |
minimization

o Creating awareness and attending to enquiries on specific environmental health |
legislative requirements for registration and licensing requirements \

e Presenting educational talks on community based initiatives aimed at improving the
quality of life through acceptable practices and/or the need for change to eradicate
threats to environmental health

|
In order to ensure adequate awareness is crated on the advantages of adopting safe |
practices and acceptable procedures with minimum impact on the environment. |

B. ADMINISTRATION FUNCTIONS
REPORTS AND CORRESPONDENCE

Co-ordinates specific administrative and reporting requirements associated with the |

key performance and result indicators of the functionality, by : [

e Preparing investigational and productivity reports referring to statistical data and
qualitative information related to specific investigations and complaints

o Completing instructional / operational documentation (vehicle log sheets) extracting
information from field reports/activity lists and forwarding for approval and processing

e Preparing responses to correspondences and queries, undertaking research or
extracting information and records to support content, recommendations and/or opinion
and seeks approval from the immediate superior prior to circulation

o Completing details/information on statutory notices indicating non-compliance to specific |
codes and regulations, forwarding for approval prior to serving on offenders

¢ Maintaining files and documentation related to the activities of the functionality using |
sequential codes to facilitate access and retrieval of information

In order to ensure administrative sequences dictating reporting requirements and approval |
procedures are complied with and correspondence responded to through the provision of |
accurate information.

Where o Internal /Newcastle Advertiser / llanga / Newcastle Municipal Website
advertised

Detailed CV’s can be forwarded to Mr P S Sibiya at the Directorate : Human Resources, Tower Block, 5t floor,
Office no B562, Murchison Street, Private Bag X6621, NEWCASTLE, 2940. For further information you may
contact the Chief : Health Services, Mr S | Zuma at 034 - 328 7735.
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Canvassing for appointment will automatically disqualify an applicant.

If no reply to your application has been received within 60 days of the closing date, you should consider your application as
being unsuccessful.

The Directorate : Human Resources will not accept responsibility for information not mentioned in applications.

NO late applications will be accepted.

NO e-mails or faxes will be accepted.

The Directorate: Human Resources will not be held responsible for lost applications unless proof of submission can be supplied.
All applicants may be required to undergo a proficiency test.

NO applications shall be considered without certified copies of the original documents of qualifications.

The Newcastle Municipality adheres to the provisions as contained in the Employment Equity Act to ensure representativity
through the process of affirmative action.

It would be expected of candidates to be subjected to thorough evaluations and that previous and current employers
and references will be contacted. Verifications will be done on his / her qualifications, criminal and credit records.

Applicants must have no criminal record or pending criminal/departmental or civil cases. The candidate will be required to
disclose all financial interest and will be subjected to competency assessment.

Applicants will be subjected to a vetting process which will include security screening and fingerprint verification.

Applicants should be a South African citizen or permanent resident.

SHOULD the candidate be successful in the interview and thereafter decline the offer, such candidate will be liable for all costs
incurred to have the position re-advertised.

CLOSING DATE : 17 AUGUST 2018





 


 




   

